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Accounts Officer, Jamal Fabrics (Pvt) Ltd.

Apply Now

Company: Jamal Fabrics (Pvt) Ltd.

Location: Lahore

Category: other-general

Accounts Officer, Jamal Fabrics (Pvt) Ltd.We are looking for a professionalAccounts Officerwith

the following skill set:

Must be Equivalent to the Master degree with least 3 to 4 years working experience as

Manufacturing based bookkeeping (Preferable Retail Business experience)

Proficiency in Microsoft Office especially in Microsoft Excel.

Post Journal Entries into ledger and record day to day transaction in day book

Complete petty cash handling and maintaining of the cash book

Analyze and reconcile bank statements and general ledgers

Support accounting and management team by completing routine clerical and accounting tasks.

Take up monthly all Outlet Audit and submit Audit report

Prepare and present reports that reflect audit’s results and document process.

To undertake all the tasks and duties that may be assigned by the Management from time to

time

Have knowledge about Trail Balance, Monthly Management accounts

Should be able to work on ERP Accounting Software

Education:Masters

Degree Title:MBA / M.Com / Equivalent

Career Level:Experienced Professional

Experience:4 Years

Apply By Date:May 26, 2024

For further information, and to apply, please visit our website via the “Apply” button below.#J-
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