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Admin Manager
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Company: 92 News HD

Location: Lahore

Category: other-general

Plan and coordinate administrative procedures and systems and devise ways to streamline

processes

Ensure the smooth and adequate flow of information within the company to facilitate other

business operationsManage schedules and deadlines

Monitor inventory of office supplies and the purchasing of new material with attention to

budgetary constraints

Monitor costs and expenses to assist in budget preparation

Oversee facilities services, maintenance activities and trades persons (e.g electricians)

Organize and supervise other office activities (recycling, renovations, event planning etc.)

Ensure operations adhere to policies and regulations

Keep abreast with all organizational changes and business developments

Job SpecificationProven experience as administration manager

An analytical mind with problem-solving skills

A team player with leadership skills

92 News HD is Pakistan's first HD Channel. It has 24 hours transmission with 24

Headlines, 8 News Bulletins, Current Affair, Crime Shows & Religious programs. 92 News

HD has state of the art technology and has the honor to introduce Hologram Tech

mustakbil.com asks for your consent to use your personal data to:perm_identityPersonalised

ads and content, ad and content measurement, audience insights and product

development

devicesStore and/or access information on a device

https://pk.expertini.com/jobs/?utm_source=pdf_job&utm_medium=social
https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/?utm_source=pdf_job&utm_medium=social
https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/?utm_source=pdf_job
https://pk.expertini.com/jobs/search/92-news-hd-jobs-pakistan/?utm_source=pdf_job&utm_medium=social
https://pk.expertini.com/jobs/search/jobs-lahore/?utm_source=pdf_job&utm_medium=social
https://pk.expertini.com/jobs/search/other-general-jobs-pakistan/?utm_source=pdf_job&utm_medium=social


Some vendors may process your personal data on the basis of legitimate interest, which

you can object to by managing your options below. Look for a link at the bottom of this page or

in our privacy policy where you can withdraw consent.#J-18808-Ljbffr

Apply Now

Cross References and Citations:

1. Admin Manager Jobs Lahore ↗�

2. Admin Manager Jobs Lahore ↗�

3. Admin Manager Jobs Lahore ↗�

4. Admin Manager Jobs Lahore ↗�

5. Admin Manager Jobs Lahore ↗� 

6. Admin Manager search Lahore ↗� 

7. Admin Manager job finder Lahore ↗� 

1. Admin Manager jobs↗�

2. Admin Manager jobs↗�

3. Admin Manager jobs↗�

Source: https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/

Generated on: 2024-05-06 by Expertini.Com

https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/?utm_source=pdf_job
https://www.google.com/url?q=https://ophthalmologistjobs.info/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://www.google.com/url?q=https://europejobscareer.com/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://www.google.lv/url?q=https://ukrainejobs.info/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://images.google.be/url?q=https://lawyerjobs.info/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://www.google.es/url?q=https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/
https://www.google.de/url?q=https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/
https://www.google.fr/url?q=https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/
https://chefjobsnearme.info/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://nyjobscareer.com/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://workjobs.info/job/admin-manager-lahore-92-news-hd-2550-80408-pakistan/
https://pk.expertini.com/jobs/job/admin-manager-lahore-92-news-hd-2550-80408/?utm_source=pdf_job&utm_medium=social
https://expertini.com

