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Company: SAS Cargo (PVT) LTD.

Location: Islamabad

Category: other-general

Front Desk Officer

SAS Cargo (PVT) LTD., PakistanInter company & Clients coordination Report writing

Letter drafting

Data gathering

Telephone exchange handling

Follow up to clientsother duty assigned by departmental headCommunication skill Interpersonal

skills

Proficient in computer skills

Excellent soft skills

Sales skills

Anger management

Stress management

Broad mindedJob SpecificationInter company & Clients coordination Report writing

Letter drafting

Data gathering

Telephone exchange handling

Follow up to clientsother duty assigned by departmental headCommunication skill Interpersonal

skills

Proficient in computer skills

Excellent soft skills

Sales skills
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Anger management

Stress management

Broad minded

Information Technology and Services - Islamabad, Pakistan#J-18808-Ljbffr
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