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PA To Group Director

Apply Now

Company: Al-Aziz Group of Companies

Location: Faisalabad City Tehsil

Category: other-general

PA To Group Director Al-Aziz Group of Companies, Pakistan Screening telephone calls,

enquiries and requests, and handling them when appropriateorganising and maintaining

diaries and making appointmentsdealing with correspondence and writing letters, taking

dictation and minutesorganising and attending meetings, and ensuring the manager is well-

prepared for meetingsdealing with incoming email, faxes and postproducing documents, briefing

papers, reports and presentationsJob SpecificationShould have a general dea of banking

processes. Information Technology and Services - Faisalabad, Pakistan

#J-18808-Ljbffr

Apply Now
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